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» You alone are responsible for ensuring timely graduation, timely
and accurate filing of your OPT application, and abiding by F-1
rules regarding OPT or maintaining F-1 status.

» Please review entire tutorial and prepare your documents and
questions before contacting OISS about your OPT Application

e Consult Immigration Attorney if necessary
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JPTIONAL PRACTICAL TRAINING)

o What is OPT (Optional Practical Training)?

o This is an employment benefit granted by the U.S.
Citizenship and Immigration Service (USCIS) for
eligible F-1students

= OPT MUST be related your MAJOR field of study

= Ex: If you majored in Biology and minored in
Computer Science, you are only eligible to work
In the field of biology

o Initial OPT is for 12 full months

o If you majored in a STEM field, there is an additional
24 month extension (separate application)

IIIIIIIIIIII



https://studyinthestates.dhs.gov/stem-opt-hub

IPT ELIGIB

e Must have been in lawful F-1 student status for the two
semesters immediately prior to your OPT Start

* You must be in your last semester to apply

o apply within 90 days of graduation date

e You must actually “be in the U.S.” to apply

* You do not need to have a job offer to apply

e You must complete all graduation requirements before
the end date on 1-20 (keep an eye on this)

e You must NOT have completed 12 months or more of
Full-time CPT

e OPT cannot be used for the same Education level twice

IIIIIIIIIIII




\PPLICAT]

PT N CHECKLIST

» Read about the OPT process on Study in the States
STEP 2
e Gather all necessary documents (see handout) and
complete Application form [-765
STEP 3
e Make appointment with OISS to review completed
application form (1-765) & issue OPT authorized |-20
o Choose your start date
STEP 4
e Submit application form i1-765, payment, and documents
o Follow the PDF guide for online submission

IIIIIIIIIIII



https://studyinthestates.dhs.gov/sevis-help-hub/student-records/fm-student-employment/f-1-optional-practical-training-opt
https://www.uscis.gov/i-765
https://www.redlands.edu/meet-redlands/global-opportunities/what-you-need-to-know/

WHAT

e Review application and all documents for

completion and SEVIS accuracy
e Provide a signed |-20 with OPT authorization
o This will provide you the green light to
submit your application online
e Job Search support/referrals

o Qffice of Career & Professional Development

o Referrals to helpful websites:
= My Visa Jobs
= LinkedIn

IIIIIIIIIIII



https://ocpd.redlands.edu/channels/international-students/
https://www.myvisajobs.com/
https://www.linkedin.com/feed/

e Filing Form |-765 online- Application for Employment
Authorization

e U.S. passport-style photo

e Copy of Most Recent 1-94 and Arrival/Departure Record

» Copy of passport ID page (must be valid for at least 6
months)

e Copy of F-1visa in passport

e Copies of all previous 1-20’s, esp. those for CPT
authorizations

e Payment of $410 (subject to change)

IIIIIIIIIIII



https://www.uscis.gov/i-765

)PT START D

* Your OPT start date must be within your 60-day grace
period after the program completion date.
 |tis the date that your 12 months of work authorization
begins (i.e. a July 2, 2022 start date would have a July 1,
2023 end date.)
o Estimate when you would like to be available to work and
choose that start date.
o The OPT application can take a few months to process
o Atypical hiring process will also take a few months
and start dates for work can be negotiable
e This date is needed to issue your 1-20. Most students
choose one on a Monday in the middle of the grace period. |
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I-765 SUBMIT .

e Required documents are the same for filing by mail and
online

o Create PDFs or JPEGs for everything that you upload

o Visit: https://www.uscis.gov/i-765

Online Filing Benefits
h‘@ Case status alerts and secure messages
E See all case correspondence

g Check your case status and
update personal information

o Upload evidence

IIIIIIIIIIII


https://www.uscis.gov/i-765

JUNT

I-765: GREATE YOUR

e Go through the steps
e Dual verification with email code (takes up to 10 minutes)

LS. Cliriz hi p
| and Immigration

Welcome to your USCIS Account

Select what you want to do

Editing your profile includes emaill,
password, phone number, security

Edit My Profile questions, two-step verification and
backup code.
Password *
Login to a USCIS Service
Forgot your Password? Show Password

Apply for immigration benefits, find
tools and resources o assistin
preparation for naturalization, and
search for doctors in your local
community.

One account for all of your USCIS needs.

Create an account, Subrmit, manage and receive Freedom

of Information Act (FOLA) requests.

Didn't receive confirmatian instructions?

Legal Confirm your recards for employment
eligibility. track E-Verify or Self-Check

= Department of Homeland Security Consent m y E —Ve ri fy case status, and protect your identity

* DHS Privacy Notice by locking your Social Security

Mumber (S5M).
m UNIVERSITY OF * Paper Reduclion Act Burden Disclosure Notice

Redlands + Terms of Use

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT




=

Add a paper-filed cas
View your case status a

case history by adding
your case to your accou

Welcome To Your USCIS Accot

What You Want To Do

nter a representative

Ei

File a form online

passcode
I Start a new form, upload | teview and sign forms
evidence, and pay and repared for you by your
submit online ttorney or representative

Verify your identity

Answer questions about
your immigration history
to verify your personal
identity

mUNIVERSITV oF
OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT




I-765: ACCESS YOUR APPLICA

 Select: |-765, Application for
Employment Authorization

% Concurrent filing available “w

Select the form you want to file online.
® C I IC k ST A RT FO R M 1-90, Application to Replace Permanent Resident Card
1-130, Petition for Alien Relative
1-539, Application To Extend/Change Nonimmigrant Status
I-765, Application for Employment Authorization

1-821, Application for Temporary Protected Status (TPS)

N-336, Request for a Hearing on a Decision in Naturalization
Proceedings

N-400, Application for Maturalization

N-565, Application for Replacement Naturalization/Citizenship
Document

N-600, Application for Certificate of Citizenship

N-600K, Application for Citizenship and Issuance of Certificate
Under Section 322

Start form

UNIVERSITY OF Cancel
RYRedlands

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



I-765: APPLICATIO

 First page gives you an overview.
e Click Next at the bottom.

UNIVERSITY OF

RYRedlands

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT

I-765, Application For Employment
Authorization

Certain foreign nationals who are in the United States may file Form |-765, Application for
Employment Authorization, to request employment authorization and an Employment Authorization
Document (EAD). Other foreign nationals whose immigration status authorizes them to work in the
United States without restrictions may also use Form |I-765 to apply for an EAD that shows such
authorization,

Foreign nationals may also apply for a Social Security number and card on Form |-T65.

Ifyou are a lawful permanent resident, a conditional permanent resident, or a nonimmigrant only
authorized for employment with a specific employer under 8 CFR 274a.12(b), do nat use Farm |-785.

Learn more about employment authorization,

& Before You Start Your Application

Eligibility

You may apply online if vour eligibility category is:



I-765: APPLICATIO

e The 2nd page provides more general information
e Click Start at the bottom

@ Completing Your Form Online

[ Filing online

Submitting your application online is the same as mailing in a completed paper form.
They both gather the same information.

sta Complete the Getting Started section first

You should answer all questions in the Getting Started section first so we can best

customize the rest of your online form experience.

™ Provide as many responses as you can

ssssssssss

IGRedlands You should provide as many responses as you can. Incomplete fields or sections and

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



765 APPLICA

e Select ¢(3)(B) Student Post-Completion OPT
o Click Next

I-765, Application for
Employment Authorization

What is your eligibility category?

Getting Started A
You can file your request online only for certain
eligibility categories

Basis of eligibility
Rexson forSppiying If your eligibility category does not appear on the drop-
down list, you must file a paper Form |-765. If you submit
online and are not eligible for one of the listed categories,

Preparer and interpreter

information T )
your application may be denied.
About You W
Evidence ~
c(3)(B) Student Post-Completion OPT -
Additional Information R
Review and Submit w

IGRedlands '

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



I-765 APPLICATION:

e Select "Initial Permission”
and "No" if you’ve never
filed this form

* You will select initial for
each level of employment
application

o l.e.ifyou had OPT
when you finished a
B.A., it will be initial
again for your M.A.
e Click NEXT

||||||||||||

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT

|-765, Application for
Employment Authorization

Getting Started
Basis of eligibility

Reason for applying

information

About You

Evidence

Additional Information

Review and Submit

What is your reason for applying?

@ Initial permission to accept employment

Replacement of lost, stolen, or damaged
employment authorization document or correction
of my employment authorization document NOT
DUE to US Citizenship and Immigration Services
error

Renewal of permission to accept employment

Have you previously filed Form I-7657

Yes

@No



e Select 'No’

o the only reason you
would select 'yes'
this is if you are
relyingon a
translator to file on s opiication or

Employment Authorization

y0U r be ha |f Is someone assisting you with completing this

application?

o contact OISSifyou | = g Y
think this is your ® No
situation -
e Click NEXT v -
Additional Information W

m iilev&i;:llltlv(fé Review and Submit W
OFFICE OF CAREER AND

|
PROFESSIONAL DEVELOPMENT



I-765 APPLICATIO

e Putyournameasit
appears in your passport s amicton o

Employment Authorization

° Mark If you have Changed What is your current legal name?

Getting Started - Your current legal name is the name on your birth certificate, unless it

changed after birth by a legal action such as marriage or court order. Do

or use other names _— s

Given name (first name) Middle name

o Click NEXT o Addie The

Your contact information

Describe yourself Family name (last name)
When and where you were bom Bu"dog

Your immigration infarmation

Other information

Evidence ~ . .

Have you used any other names since birth?
Additional Information g Other names used may include nicknames, aliases and maiden names.
Review and Submit ~

Yes

® No

UNIVERSITY OF Back “
RYRedlands

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



e Putyour U.S. telephone number
 If mobile number is the same as the telephone number,
check the box

» Use the same phone & emall as recorded in SEVIS.

I-765, Application for
Employment Authorization

How may we contact you?

Getting Started w
Daytime telephone number
About You ”~ 909-748-8716
Your name

Mebile telephone number (if any)

Your contact information This is the same as my daytime telephone number.

Describe yourself 909 - 748 -8716

When and where you were born .
Email address

Your immigration information

oiss@redlands.edu

............ Other information

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT




765 APPLICATION

e Add mailing information where
your EAD card will be sent
o Your address should be one _ )
_ _ What is your current U.S. mailing address? ‘
Where you canreceive ma|| We will use your current mailing address to contact you throughout the

application process. We may not be able to contact you if you do not

for the next 6 months s
e "In care of" refers to living under . ccotname irany)
someones guardianship
o If you lived with your Aunt
Addie, you could put "Addie
The Bulldog" in that line il
e This information should also e p————

matCh your SEVIS accou nt City or town State ZIP code

Address line 1

FFFFFFFFFFFFFFFFF



* Your answer here depends on
your situation:

o Mark 'no’ if you have
separate mailing and fill in
the information

o Mark 'yes' if you receive maill
at the same address where
you live

e This should match your record in
SEVIS.
e Click Next

ssssssssss

FFFFFFFFFFFFFFFFF

Is your current mailing address the same as
your physical address?

Yes

@® No

Where in the United States do you live?

Address line 1

9876 Main Street

Street number and name

Address line 2

Apartment, suite, unit, or floar

City or town State ZIP code

Claremont California = 91711



I-765 APPLICATIO

» Select your gender and
marital status

* This should match your e sicienter
mployment Authorization
record in SEVIS.

Getting Started w
e Click Next
lC eX About You ~
Yaur name

Your contact information
Describe yourself

wWhen and where you were bomn
Yourimmigration information

Cther infermation

Evidence w
Additional Information e
Review and Submit w

ssssssssss

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT

What is your gender?

@ Male

Female

What is your marital status?

@® Ssingle
Married
Divorced

Widowed

Back




 Putyour place of birth

Employment Autharization

o |f no state or province, —
leave blank e
e Remember to list date of birth: | ...
MM/DD/YYYY

Your imm \gratian infarmation
L] "
o Click Next
Evidence
Additional Information b
Beview and Submit b

ssssssssss

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT

What is your city, town, or village of birth?

Redlands

What is your state or province of birth?

California

What is your country of birth?

United States

What is your date of birth?

10/14/188Y



765 APPLICA

e Put your country of citizenship
(all if more than 1)
e Click Next

I-765, Application for
Employment Authorization

What is your country of citizenship or
nationality?

Getting Started w
List all countries where you are currently a citizen or national.
About You A~
Your name United States -

Your contact information

Describe yourself + Add country

When and where you were born

Your immigration information

ssssssssss

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



765 APPLICATIC

o Refer to |-94 for admission number, arrival date, & status
e Check your 1-94 (image on the left) or your entry stamp
(image on the right)

What is your Form 1-94 Arrival-Departure Record
Number (if any)?

U.S. Customs and Border Protection o b T
Securing America’s Borders U AR MQFDMHWED&‘“%
5623879314A S E A s

JUN 01 2015

Most Recent 1-94

Admission (1-94) Record Number : 56238793144 When did you last arrive in the United Sycs?

Most Recent Date of Entry: June 01, 2015 List yaur arrival date, place of arrival, and status at 3@l

lsmarg Post Hama
Class of Admission : F1 Date of arrival LOS ANGELES 20162385240001
Admit Until Date : DIS 06/01/2015 Bulldog.

Ceviest M Vika Typa (Class

Details provided on the 1-94 Information form:

e N A

L LB Addie - | &4

Place of arrival 4 FE  Passport Number Bew Eirth Date Natonsity 0
2479112 M 140CT1887  USA ¥

3 ;I ‘ '

Last/Surname : BULLDOG LOS ANGELES, CA = e 1BAG206  16AI202L 1000 B
First (Given) Name :  ADDIE NS Areataton o5l
’ - . University of Redlands |
Birth Date : 1887 October 14 Status at last arrival L3534484
Passport Number : 2479112 F1 - Student, Academic Or Language Program. - SEVIS ID:M001234 56789
Country of lssuance :  U.8.A VN BULLDOG <{ADDIE <THE<<<<<<<<<<<<<<<CLLLLLLLL<
LOC9KB?00204

UNIVERSITY O F Im
RYRedlands il

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



I-765 APPLICATIO

 Fill in your passport information I
atis IEDBSSPD nun: er or your mos
o Ask OISS for assistance if needed ey speror

24791112

What is your travel document number (if any)?

Burname
Bulldog
Ceven Nams

What is the expiration date of your passport or
travel document?

08/13/2026

What country issued your passport or travel

B BULLDOG _<(ADDIE <T*£E< <i<<_<ﬁ <_‘52<¢:;<<<<<<<<<<<< document?
24791 112@23355 ’T:\1314H1234000 0000000000
J United States -

UNIVERSITY OF

RYRedlands

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



I-765 APPLICATION: ABOUT YOU

e Putyour SEVIS ID number - it is printed on top of your 1-20
e Click Next

What is your Student and Exchange Visitor
Information System (SEVIS) Number (if any)?

Use the "Additional Information" section to include all previously used
SEVIS numbers.

N- 00123456789

Back Next

ssssssssss

PROFESSIONAL DEVELOPMENT



I-765 APPLICATIO

e Putyour A-Number
and USCIS Account
number.

o Most everyone is
going to check
you don’t have
or know your
number

mUNIVERSITV oF
OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT

I-765, Application for
Employment Authorization

Getting Started h"d
About You ~
Your name

Your contact information
Describe yourself

When and where you were born
‘four immigration information

Other infermation

Evidence w
Additional Information -
Review and Submit £

What is your A-Number?
| do not have or know my A-Number.

A

What is your USCIS Online Account Number?

Providing your unique USCIS Online Account Number (OAN) helps us
manage your account. You may already have an OAN if you previously
filed certain paperforms and received an Account Access Notice in the
mail. You can find the OAN at the top of the notice; it is not the same as
an A-Number,

| da not have or know my USCIS Online Account Number.



e If you already have an SSN:
o Mark Yes, you already
have a number
o Putyour SSN
e |fyou need anew SSN card
because you lost it mark
'yves' and complete
o The most common
response will be 'no’
e Click Next

||||||||||||

FFFFFFFFFFFFFFFFF

Has the Social Security Administration (SSA)
ever officially issued a Social Security card to
you?

® Yes

No

What is your Social Security number (if known)?

000-00-0000

Do you want the S5A to issue you a Social
Security card?

Yes

@No




I-765 APPLICATION

 If you don’t have an SSN:

e Mark No, you don’t have a
number

e Mark 'Yes', you want a card

» Mark 'Yes' to authorize
disclosure

* You then will be asked to
provide a birth name for your

What is your father's birth name?

father and mother. ..
e Click Next

||||||||||||

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT

Has the Social Security Administration (SSA)
ever officially issued a Social Security card to
you?

O Yes
@ no

Consent for Disclosure: | authorize disclosure of
information from this application to the SSA as
required for the purpose of assigning me an
SSN and issuing me a Social Security card.

® Yes

No

Do you want the S5A to issue you a Social
Security card?

@ Yes
O No




-165 APPLICAT

e There are instructions for e s

Employment Authorization

each piece of evidence 2X2 Photo OfYou

Getting Started W Upload a recent color photograph of yourself that measures 2 inches by 2 inches,

with yo ce measuring 1 inch to 1 3/8 inch from your chin to the top of your

that clearly outline file o

Make sure your whole face is visible, you are facing the camera directly, and the

r eyes should be betwean 1 1/8 inch and 1 3/8 inch from the bottom of

Evidence ~

requirements. READ THEM.

b requuirements of wanl to resize, rotate,

I"3-.-L. need help understanding the pl

Form 194
or crap your phata, w Department of State’s photo comp

e U.S. style passport photo: B ————

Document

File requirements

[]
2X2 I n C h e S Freviously authorized CPT or
s Clear and readable

OFT

» Accepted file formats: JPG, JPEG, or PNG

 Where do you get one?

« I your documents 1 fe 1 language, upload a full English translation

Additional Infarmation v wn with each original documant

o UPS, CVS§, Walgreens, s v L e e s s
«  Maximum size: GMB per file
online
e Click Next

Choose or drop files here to upload

m ek “
OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



e There are instructions for each piece of evidence that

clearly outline file requirements. READ THEM.

RN T il W

e Upload the necessary docs.

e Click Next

Evidence
2 x 1 photo of you
Form |-94

Employment Autharzaticn

Dicneuanne ik

Frevigusly authorized OPT or
OFT

Form |-20

ssssssssss

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT

U.S. Customs and Border Pr

Securing America’s Borders

Most Recent 1-94

Admission (1-94) Record Number : 6623879314A
Most Recent Date of Entry: june 01, 2015

Class of Admission : F1

Admit Until Date : DIS

Details provided on the 1-94 Information form:

Last/Surname : BULLDOG

First (Given) Name :  ADDIE

Birth Date : 1887 October 14
Passport Number : 2479112

Country of Issuance : U.S.A

&

Wazaport Hurmbes @ OWILE

Parapoin Courtry of b
Date Type
JTRET IR Arrival
HROETT Deparbure
20180120 AFF sl
FO1E-12-19 Departue

& ELLLE L) Arvival

g o g P . iy

_l Get Travel History




I-765 APPLICATIO

e There are instructions for each piece of evidence that
clearly outline file requirements. READ THEM.

e Upload the necessary docs (EAD or Passport & Visa)

e Click Next

Evidence ~
1 x 2 photo of you
Farm [-94 Surname
Bulldog
Cewan Nams
7‘ Addie

3 Employment Authonzation W umrmmu s 200 oe.i
' Dicneuanne ik o Do LOS ANGELES 20162325240001

14 0CT 1887 | 20ilgs 2% Surname
 Placa sanee Bulldog
; Civen Name Viea Typa /Class
Addie R.-H
¥ Pasaport Nurmber Sex. Birth Date

2479112 M 140CT1887  USA

Freviously authorized CFT or

OFT Entrioy e Date Expiration Date. g
(a8 18AUG2016 16AUG2021 1000
Arnotason g
Form |-200 University of Redlands L3534484
p BULLDOG <(ADDIE <THE<<<<<<<<<<ﬂ<<<<<<<<4<(<<<
24791112USA12345871014M12340000000000000 SEVIS 1D:N001234 56789
) VN BULLDOG <(ADDIE <THE<<<<<<<<<<<<<<<L<<<LLLLLKL<
LOC9KB900204

ssssssssss

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



There are instructions for each
piece of evidence that clearly
outline file requirements. READ
THEM.

e Upload the necessary |-20s
showing previously authorized
CPT or OPT

o Ask OISS if you need clarification T

e If you haven't done CPT or OPT el
before, you won't add anything i

e Click Next

ssssssssss

Evidence A

2 x 2 photo of you

Form |-94

Form 1-20

FFFFFFFFFFFFFFFFF



|-765 APPLICATION: EVID

e There are instructions for each
piece of evidence that clearly
outline file requirements. READ
THEM.

e Upload the necessary [-20
showing your current OPT
authorization

e This step will be done in your
0ISS meeting prior

* You must submit within 60 days
of OISS authorization

e Click Next

ssssssssss

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT

1-20, Certificate Of Eligibility For Nonimmigrant
Student Status

Upload a copy of the Form 1-20, Certificate of Eligibility for Nonimmigrant Student
Status endorsed by the Designated School Official (DSO). For the (c)(3)(B)
eligibility category, your DSO must have entered the recommendation for OPT into
your SEVIS record within 30 days of you submitting Form I-765. If you fail to do so,
we will deny your OPT request. For the (c)(3)(C) eligibility category, the Form I-20
must have been endorsed by the DSO within 60 days of submitting Form I-765.

Evidence A
2 x 2 photo of you
Form |-94

Employment Authorization

Document

Previously authorized CPT or

OPT

) Form 1-20



* You most likely will not have anything additional to add
» Ask your OISS advisor if you think you do
e Click Next

I-765, Application for
Employment Authorization

Additional Information

Getting Started . If you need to provide any additional information for any of your
answers to the questions in this form, enter it into the space below. You
About You o should include the questions that you are referencing.

If you do not need to provide any additional information, you may leave

Evidence R this section blank.

Additional Information ~
+ Add aresponse

Additional information

Review and Submit ~

- I

ssssssssss

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



I-T&5, Application for

) You Wi” Smeit your final Employment Authorization
Check your application before you submit
payment at the end Of thiS Getting Started e :ﬁj"r::fi{?:m ication to check for accuracy and completeness

About You R

Wiz encourage you to provide as many responses as you can throughout

p ro C e SS Evidence b the application, to the best of your knowbedge. Missing infarmation can

slow down the review process after youw submit your application
Additional Infarmaticn ~

o As of Feb. 2022, the

Review and Submit I

fee is S410. This is e

Yowr applcation summ ary

Subject to Change Wowr stabamsnt l ﬂ H"D[Ir[l:jrmﬁﬁl'igf{‘l? is: 5410
L]
Refund Policy: USCIS does not refund fees, regardless of any action we
M : take on your application, petiton or request, or how long USCIS takes to
Th e We bS Ite WI I I reacha -;-:-:-:- on. By continuing this transa ::u:-".x--:-: acknowledge that
you must submit fees in the exact amount and that you are paying the
fees for a povernment service
reflect the correct °
Alerts and wamings
fee :
[ ]
& We found no alerts or warnings in your
e Double check that there spplcation
are no warnings to secure

e Click Next - |

RYRedlands

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT




I-765 APPLICATI

I-765, Application for

Employment Authorization

Getting Started
About You
Evidence

Additional Information

Review and Submit
Review your application
Your application summary

Your statement

mUNIVERSITV oF
OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT

ON: REVIEW & SU

e Double check your draft snapshot before submitting

MIT

)

Review the I-765 form information E Print

Here is a summary of all the information you provided in your application.

Make sure you have provided responses for everything that applies to you before you submit your
application, You can edit your responses by going to each application sectien using the site
navigation.

We also prepared a draft case snapshot with your responses, which you can download below.

View draft snapshot

Getting Started
Basis of eligibility

What is your eligibility category? C{3}(B} Student P-::-st—Completi-:Jn
OPT

What is your degree?



I-765 APPLICATION: REVIEW & SUBMIT

e Check the box to verify that you submitted this on your
own
o Select 'Next'

I-765, Application for
Employment Authorization

Applicant's statement

Getting Started v You must read and agree to the statement below.
About ¥ v .
outTou | can read and understand English, and have read and
Evidence - understand every question and instruction on this application,
as well as my answer to every question.
Additional Information v
Review and Submit ~

Review your application

Your application summary Back Next

Your statement

Your signature

UNIVERSITY OF

RYRedlands

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



I-765 APPLICAT

* Check the applicant statement box
* Provide your e-signature
o Select 'Next'

I-T65, Application for
Employment Authorization

Applicant's Declaration and Certification

Getting Started L You must read and agree to the certification below. If you knowingly and
willfully falsify or conceal a material fact or submit a false decument

About You bl with your application, we can deny your application and may deny any

Evidance v other immigration benefit. You may also face criminal prosecution and
penalties provided by the law.

Additional Information hd

Review and Submit ~

Review your application

Your application summary

Copies af any documenits | have submitted are exact

Your statement photocopies of unaltered, ariginal documaents, and |

understand that USCIS may require that | submit original

mUNIVERSITV oF
OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT

with, my application, and that all of this information is

complate, true, and correcl

| have read and agree to the applicant's
statement

You must provide your digital signature below by
typing your full legal name. We may deny your
application if you do not completely fill out this
application or fail to submit required documenits. We
will record the date of your signature with your
application.

Addie The Bulldog




I-765 APPLICAT

. v P d b 't' I-765, Application for
o CIICk the ay an Su I I " Employment Authorization
Pay for and submit your application
b u tto n Getting Started w The final step to submit your Form I-765, Application for Employment

Authorization is to pay the required fee.

About You e

e You will be re-directedto ... - s

Refund Policy: By continuing this transaction, you agree that you ane

aeid ol information _ paying Icrng:-'.fcrmn:nl.s-:rlw-:u and that ‘.P'ctl ling Fﬂt't ometric
P services fee and all related financial transactions are final and not
a y. g OV refundable, regardless of any action USCIS takes on an application,
Review and Submit A~ petition or request, or how long USCIS takes to reach a decision. You

must submit all fees in the exact amounts.

o be ready with your

Your applicatian summary

credit card or bank e

Your signature

- -
Information e
We will send you to Pay pow — our safe and secure paymment

website — to pay your fees and submit your form online.

° |t can be helpful to Open in e

Here are the steps in the payment and submission
process:

a n eW ta b 1. Prowide your billing information on Pay.gov

2 Prowide your credit card o ULS. bank account infarmation

e Submit

‘When you hava paid your fee, your formiowil| be submitted

Pay gov will redirect you to a uscls,gov confirmation sorean,
wihich will include your receipt num ber. Pleass keep & copy of
your receipt nemiber for your records. You can track the status
of your application through your USCIS online account.

m Redlands Pay and su

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



I-765 APPLICATION: PAYMENT

e This is what to expect on USCIS 1-765 \
the PaY.gov page if you Please provide the payment information below. Required fields are marked with ."-"‘ -

Agency Tracking 1D
TPACOWHNSF46CYE

pay with your bank S

information :
USCIS I-765 | |

" Account Type

Select ... L) |

Payment Information
Payment Amount $410.00 i N e

| want to pay with my i._ TF T
@ Bank account (ACH) N -

* Routing Number

O Debit or credit card | |

" Account Number

Continue Cancel
* Confirm Account Number

ssssssssss

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



USCIS I-765

N:PAYMENT == g

Paymand Amesnt
S410 00

e This is what to expect on the e

Pay.gov page if you pay by credit e

card g

City
USCIS I-765 |
| Sedect Country ] l
Payment Information —
Payment Amount $410.00 |
| want to pay with my r'Pm' =
O Bank account (ACH) N
@ Debit or credit card LEEme"} l

* Empiration Date

|s.m1,.. |||s.r|m . I'|

Continue Cancel * Security Code

ssssssssss

OFFICE OF CAREER AND
PROFESSIONAL DEVELOPMENT



WHAT HAPPEN

o USCIS emails you a receipt notice with
your individual receipt number. You will
also get it mailed

o USCIS emails/mails approval notice and
mails Employment Authorization
Document (EAD) (3 weeks-5 months)

e You may begin working only ONCE you

have received the EAD in the mail

uuuuuuuuuuuu

BMIT?




)PT [S PENDING

* You are permitted to remain in the U.S. until OPT start date A

e Itis not recommended that you leave the country until >
you receive your EAD card

* No employment, either on-campus or off-campus is
permitted between graduation and the start date of OPT)

IIIIIIIIIIII




DURING OPT

OPT is an extension of F-1 status, not a different status:
» You'll still have an active SEVIS record at U of R
* You’ll need to update OISS with any changes
e You’ll still have an active 1-20
e You'll still need to get Travel Signatures
e You’ll still need to have a valid F-1visa to reenter the U.S.

Maintaining status of OPT:
e Must be engaged in paid or unpaid work
o atleast 20 hours per week or full-time (40 hrs/wk)
e Can only work in your major field of study
e Cannot exceed your 90 days of unemployment

IIIIIIIIIIII




While on OPT, you MUST report all employment and address
changes within 10 days of change.
o Will receive email from SEVP when OPT begins
e You’ll be able to report changes to:
o Residential address
o Phone number
o Employment start/end dates

o Supervisor changes s i B
o Add second employer signIn

e thoae: Doy sbdenta vl b BT appooaed may uss ke
3B Forial, Wou musl oresle 20 aocounl and sel 3 pasaveard
befoes using this bog in page. Geo ko Portal lelp fer mone
infoarrnakize.

IIIIIIIIIIII




There are four basic steps for creating an account in the SEVP Portal:
1.SEVIS notifies the SEVP Portal of U.S. Citizenship and Immigration
Services’ (USCIS) approval of the student’s OPT or practical training §
and the OPT authorization is active; the portal emails the student
instructions for creating a portal account.

2. Student receives the email which contains a link they must use to
create the account. This link is unique to the student and cannot be
shared or reused.

3.Student clicks the link in the email, enters their SEVIS ID and
creates a password.

4.The SEVP Portal creates the student’s user profile.

o https://studyinthestates.dhs.gov/create-an-sevp-portal-
account

IIIIIIIIIIII



https://studyinthestates.dhs.gov/glossary/S/
https://studyinthestates.dhs.gov/create-an-sevp-portal-account

EAD CARD

e Review your EAD card to make sure the information is accurate. If it
Is not, contact OISS
e Present your EAD to employers as proof that you are legally
authorizated to work in the US.
o You will need this for hiring paperwork, such as the |-9
e The EAD is a required document for entry to the U.S. during OPT

uuuuuuuuuuuu




e You do not need a job offer to apply to OPT
e Itisyour responsibility to find appropriate employment
o You need to be able to make the case for how it is directly
related to your program of study (major)
It may also take months to be secure a job offer - start your search
early and look often
When confronted with the question, "Are you authorized to work in
the U.S.?", on job applications:
o select 'YES' - that is what your EAD card proves.
Network with U of R alumni
o International alumni can help share their job search tips
o All alumni still working in the U.S. can help guide your search

IIIIIIIIIIII



https://ocpd.redlands.edu/channels/how-to-build-a-network/
https://ocpd.redlands.edu/channels/how-to-build-a-network/

ABLE EMPLO

e Paid employment - at least 20 hrs/wk
e Multiple employers or short-term employers - performing
artists
Work for hire - contract work (1099 employment)
Self-employed business owner - full-time only
 Employment through an agency
Unpaid employment - volunteer or unpaid internship (not
violating any labor laws)

o Detailed record keeping by student required

IIIIIIIIIIII




ACCUMULATING UNEMPLOYMENT

e You may not accumulate more than 90 days of
unemployment
o If you reach 90 days of unemployment, you need to
leave the U.S. or you will be in violation of your visa
 Unemployment “adds up” whether you are in the U.S. or
not
o Keep track of your unemployment
e Once you find an opportunity, or have switched to a new
opportunity, the unemployment calendar stops

IIIIIIIIIIII




e You have a 60-day grace period following the end of OPT during i

which time your can transfer your to another level of
education, or file an Extension or USCIS Change of Status

e |fyouintend to apply for an OPT STEM Extension, you must do
so before the expiration of your 12 month OPT (can apply 90
days prior to OPT ending)

o Follow the guide for online submission

e The only additional extension of OPT available is the OPT Cap Gap
Extension, for students who have an accepted cap-subject H1-B
application.

« If you receive an Extension of your OPT, the grace period will
begin after the end of the Extension period.

IIIIIIIIIIII



https://www.redlands.edu/meet-redlands/global-opportunities/what-you-need-to-know/

JMPLETING 0PT

« If you do not extend your OPT, and your EAD expires, you have
the following options before the end of the 60 days grace
period:

o Exit the US within 60 days

o Continue your F-1Status & Studies: Transfer your I-20 to
continue studies at another school OR request a Change of
Educational Level to begin new studies at UOR

o Work with immigration legal counsel regarding a Change of
Status application to a new visa category. You will need to

check with your legal counsel regarding your allowed period | \

of stay or required exit date if you have a pending change
of status when your grace period ends.

IIIIIIIIIIII




oiss@redlands.edu
—>  0ISS Website

OCPD Resources
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https://www.redlands.edu/meet-redlands/global-opportunities/office-of-international-students-and-scholars/
https://ocpd.redlands.edu/channels/international-students/

